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1) 3aronoBkw NyHKTOB (HANpUMep: «I. TIPEAMET KOHTPAKTa») AOMKHbI GbiTb OchOpMTEHS!
wpucpt Times New Roman paamepom 12 NyHKTOB, MPOMMCHbIMA (3arnasHbiMu) Gyksamu,

MONYXVPHBIM HAYEPTaHUEM, BLIPABHUBAHVE MO UEHTPY, WHTEPBAN Nepes U Mocne 3aronoskos
«ABTO.

1) TeKCT BHYTPU NYHKTOB 1 C NSTOIN CTPOKM, HAYMHAIOWENACS «OpraHn3auns (B TOM YUCTE...» AOTDKEH
BbiTb:
wpmdT Times New Roman 12, BbipagHBaHve No WHpKHe, OTCTYN Cnpasa i cniesa 0 oM., OTCTyNn
KPacHoi CTPOKM 1 CM., WHTepsan nepeg ¥ nocne O NT., MEXNYCTPOMHbIA WHTepsan 1
(onMHapHBI).
€) B nyukre 4 (Tpoue ycnosus) ochopMATE MOANYHKTAMM Pasfen HauMHAIOLMIACH CO Cros
«KOHTPAKT MOXET GbiTb pPaCTOPTHYT:» B BWJE NEPEYNCTIEHMA MAPKAPOBAHHBIM CACKOM
crieaylowe NonoxeHus:
¥ Npyu MKBUAALWN OpraHu3aLmm;
v 1O COrNauweHMio CTOPOH (B TOM HMCAE M [0 UCTEYEHHS CPOKA, YKA3aHHOTO B HACTOSLLEM
KoHTpaKkTe);
¥ N0 MHUUMATMBE CMEUVANMCTA B CBSI3N C CYWECTBEHHBIMIA M3MEHEHUSIMIA COACPKAHUS 1
yoroBuii  €ro Tpyaa, He COOTBETCTBYIOLIMMW YPOBHIO €0  MPOECCHOHANbHOM
keanudukamm;
¥ B APYIMX CRyMasix, IPEAYCMOTPEHHBIX ACHCTBYIOLIUM 3aKOHOAATENLCTBOM.

OCTanbHO/i TEKCT, B AAHHOM NYHKTe, OhOPMUTE Kak OGbIHbIA TEKCT B AOKYMEHT.
3) TekeT 8 nywkTe 5 (MoanvcH CTOPOH) pasGeiiTe Ha ABe KOMOHKM
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7. 3anonkute caoiicTea chaiina, B KOTOPBIX ykaxuTe Caou BYO B kauecTse asTopa chaitna u Temy,
COOTBETCTBYKLLYI0 AaHHO/ 1A6OPATOPHOI paGoTe.

Mpunoxenme
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TUNOBO# KOHTPAKT

O CNeunanucTom, NOAroTOBNEHHLIM B COOTBETCTBUM C [OCYAapCTBEHHLIM NNAHOM NOArOTOBKN
yNpaBneHueckux KaAPO. ANs OPraHW3aLMit HAPOAHOTO X03AHCTEA Poccuitckoi Genepaumnmn

r. Mockma " " 20

Opranusauma (B TOM uMclie benepasbHEl OPTaH MCMONHUTENLHON BJACTH, OPTaH
VCTONHUTENBHOM BRACTM CyGhexTa POCCUIiCKO) Oefepaumy, KampoBHi OpraH
BoopyxeHHux Cus Poccwmiickoin depepaumn)

(HaMMeHOBaHMe) B JMle PYKOBOAMTENA

(bawpanms, wms,
OTHECTEO), AEACTBYWIETO HAa OCHOBAHMM yCTaBa (y4DEANTEBHOTO HOTOBOPA,
NONOKEHUS) OpraHMBaUMM (Ianee WMEHYETCH - OPPaHM3aUMA), C ONHOM CTOPOHH,
v cnewamct (paspwnus, s,
OTYecTBO), Manee WMERyeMH - CHeUUAmiCT, NpOWSMWN MORTOTOBKY MO
crneumansHocTH (06pa3OBaTENbHOM
nporpawe)

(HamMMeHOBaHMe) , C APYTOM CTOPOHH, DYKOBOACTBYACEL MOJOKSHMAMM O
KOHKYPCHOM OTOOpE CMeLUManucTOB, HANpaBJISeMX Ha MEPEeNnoiroTOBKY M
MOBHIEHME KBANMPUKALMM B COOTBETCTBMM C ['OCYHADCTBEHHHM MIAHOM MOATOTOBKM
ynpaBsienyeckux KaIpoB ANA OPTaHM3alMii HAPOIHOTO XOsAficTBa POCCUICKOA
Genepawm, ¥ o nMOpAmKe oBecneueHys pabOTON CNELMANMCTOE, NOATOTOBIEHHHX B
coorBeTcTEMM C T'OCYNapCTBEHHHM MNIAaHOM MONTOTOBKM YNPABIIEHUECKUX KaIpOB
I OpramusauMii HapOZHOTO XO3AKCTEA POCCHIACKOV Oeniepauyy (manee uMeHyercs
TOCYRapCTBEHHHV MIaH) , SAKIOUATA KOHTPAKT O HIKECTEyUEM:

P
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NpemMer xowTpaxTa

[peIMeTOM KOHTPAKTA AENARTCA OTHOWEHNA CTOPOH, CKIAIMBAOUMECA MEXLY
OpraHMsauMeli ¥ CrEUMaNMCTOM B CBASM C BaBeplieHMeM NONTOTOBKM CreUMaincTa B
cooTBeTCTBUM C TOCYNAPCTBEHHEM MIAHOM.

IL. OBssarenncrea opramusamm

OpraHuzaums o6ssyerca:
1. NpeaocTaBnTs CneumanicTy paboTy, COOTBETCTBYIOUIYIO MONYHEHHOM MM KBaAMGHKALMM,
B AOMKHOCTM
2. O6ecneynTb B YCTAHOBNEHHOM NOPAAKE CNELMAnnUCTa XUNbeM.
3. [pyrue ob6s3atenscrsa (NepeuncinTs):

III. OBssaTenscTea cremmamucTa

Cneumanucr obasyerca:

1. CoGnonars TpeGOBaHMA, NPEeNBABIAEMHE K HeMy HACTOALMM KOHTDAKTOM
DeCTBYIWAM TPYIOBEM 3aKOHONATeNhCTEOM.

2. BOSMECTMTH OPTaHM3AaLVM SaTPaTH, CBASAHHHE C €O MOATOTOBKON B
oorTsercTBMM C TOCYNapPCTBEHHHM MIAHOM, NPY YCITOBMM PaCTOPKEHUA
HaCTOANEro KOHTPaKTa MO ero MHULMATUBE Ge3 YBAKMTENbHHX NPUUMH.

3. [pMCTYNMTL K BHNONHEHMD PaGOTH MO HONKHOCTM B COOTBETCTBUM C
SaKMOYEHHEM KOHTPaKTOM C " " 20__ .

4. llpyrve oGasarenscrsa (nepesnciurs)
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IV. Npoume ycnoBus

1. Cpok nejtcTsma KoHTpaxTa (zo 3-x nem).
2. KOHTPaKT MOXeT OWTb M3MEHEH MO MUCHMEHHOMY COTJaWleHMio CTOPOH.
KOHTPaKT MOXer GTL PacTOpTHY'
NpY TAKBUNALVM OPTaHM3ALMA;
Mo coTnamenmyn CTOPOH (B TOM WMCNE ¥ IO MCTEUEHMS CPOKA, YKASaHHOTO B

HacTOAmeM KOHTpaKTe) ;

0O MMMUMATMBE CHELMANMCTA B CBASM C CYNECTBEHHHMY MSMEHEHMAMM CONEDXAHMA
YCNOBMIT eTo TpyNa, He COOTBETCTBYOIMMA YPOBHO €O NpodecCHOHANbHOX
KBaMUQUKALIAM;

B IPYTUX CIyHasX, NPENyCMOTPEHHHX ASHCTBYRUIM 3aKOHONATENbCTEOM.

3. Criop MexZy CMIeLMAmMCTOM M OpraHM3auMell paspelianTCA B MOPSAKe,
NpeqlyCMOTPEHHOM NE/ICTEYRLMM TPYIOEHM SaKOHONATENLCTEOM.

4. KOHTpaKT COCTaBNeH B ABYX SK3EMIISPAX, M3 KOTOPHX ONMH XDaHATCA B
opramuzauMM, a EpYTOA - y CrewdanucTa.

5. KOMTpakT BCTYNaeT B CHIY C MOMEHTa €T MOANMCAHMA CTOPOHaMM.

V. Hommucyu cropon
Cneustasmcr:
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V. Hommucyu cropon
Cneustasmcr:

(Qammman, mas, ordecTso)
T. poxmenus
fpoxueaer no ampecy

20
(oTmeneHe ML)
(nomnucs)
Opranusauma:
Opumtyeckuit agpec,
N Tenedona
N dakca
BaHKOBCKME PEKBU3UTbI
(MORMMCE PYKOBOIMTENA OpTaHM3aLuy) o

Kisany
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3apaHue Ne 1.

Tema: Cosdawue u chopMamupoeaHue Joxymenmoe & Microsoft Word us naxema
Microsoft Office.

Liene npoBepenus. B pesynbmame ebinonHeHus nagopamopHoii paGome: cmydeHm
QomKen Hay4umbcs paGomamb ¢ OOKYMEHMaMu PainudHo2o 0GbEMa, MPUOBPECMU HAbIKU
popmamupoearus dokymenmoe & cpede Microsoft Word.

1. CoapaitTe HOBBIN (haiin B TekcToBoM peaaktope Microsoft Word.

2. HagosuTe HOBKIfE chaiin «Damwnun _ 3ananwel» u CoXpaKMTe ero 8 nanke.

Yacte |

Beeaue Haancs «HACTb 1».

'YCTaHOBWTE HUKHWI! KOTOHTUTYN CO CBOGH (haMUNuedi, AATOR CO3AGHUR M HOMEPOM CTPaHULIL.
CKoNUpY#iTe B Qhaiin AOKYMEHT, MOMELLIEHHII B MPUNIONEHIM (B KOHLE STO0 AOKYMeHTa).

e

OchopMMTE AOKYMEHT B @AMHOM CTUNE. [INA 3TOTO YCTAHOBMUTE CRIeAYIOLLUe NapaMeTph:
a) Becs Texc ochopmnsetcs wpndprom Times New Roman 12;
) HaaBaHwe AOKyMeHTa («TUNOBO/ KOHTPaKT») AOMKHO GbiTb:

wpucht Times New Roman 12, nponucksie (sarmasHsie) GyKebl, NONYXWPHOE HauepTaue,
uHTEpBan Mexay GyKeamit LIPUETa - PasPEXeHHbIit Ha 3,5 NT., BLIPABHUBAHVE NO LEHTPY;
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3ameuanue!

VamMeHuTh TUN WpHdTa, €10 BUA MOXHO C MOMOLLbIO KoManas! Merio — opmam — Lpughm
(2007 v Hosee: Bknaaka «/naeHas» — rpynna «LLpughm» — KHONKa 3anycka AWanoroBoro okHa) U ¢
TIOMOLLBIO NaHENM MHCTPYMEHTOB (hOpMaTMpOBaHHe.

Ha BKnaake WHTEpsan, BOIMOXHO M3MEHWTL pasmep WpMbTa, WHTEpBan Mexdy 3Hakamu v
cMmeLyenme wpudTa, YCTaHOBWB ONpesenéHHbie napameTpsl.
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B) TEKCT HAUMHAIWWIICA «CO CTICLIMANICTOM, MIOATOTOBICHHBIM...» NOA HA3BAHUEM AOKYMeHTa
ochopmuTL:
wpwchrom Times New Roman 12, CTPOuHbIMM GyKBamy, OBLINHOE HauepTaHUe, MHTepBaN Mexay
6yKBaMM - OGbINHbIA, BLIPABHUBAHUE MO UGHTPY, UHTEPBaN Nepea abaaLiem 6 ., nocne ab3auia
«AgTOY;
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3amevanve!
PopmaTUpoBaHKe aG3aua Ha BKNaaKe «OTCTYMbI U MHTEPBANI» BKNIOMAET B CeB 4 Groka:
1. O6lue - BIpaBHUBaHHUE ab3alia OTHOCHTENbHO CTPAHNLLI;

2. OTCTYN - OTCTYNbI CNPABA M CTIEBa OTHOCHTENLHO TPAHNLL paGoyeil 0GNIacTH, KpacHas CTpoka
(nepsas cTpoka);

3. Viutepsan — nepen v nocne aGaaua (OTCTYM), MEXAYCTPOUHbIA UHTEpBarn;

4. OBpasel, rae MOKHO NOCMOTPETb kak GyleT BimAeTh ab3al nocre MPUMEHSEMOro
opmaTupoBaHus.

[insi hopMaTMpOBaHUA a63aLa HEOGXOAUMO YCTAHOBMTL Kypcop B fio6oe MecTo ablauia, a
3aTeM BOCTONL30BATLCH KOMAHAO! Mekio — Popmam — AG3ay (2007 1 HoBee: BkaaKa «/ NlagHas —
rpynna «AG3au» — KHOMKa 3anycka AMANOroBOro OKHa).
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